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Printer Guide Mercantec Students

Please note: this printer installation guide is in English, but the screen pictures are taken
from a Danish Windows XP.

When you install a Mercantec global.local printer on your own computer you must:
* be sure you have an Internet connection! Test with Google first.

Then do this:

1. Click on Windows Start button and write \\Vihcaprill.global.local in the search
field (vista, win7) or in the Run field for XP.

Ker ?)X]

= Skriv navnet pd et pragram, en mappe, et dokumenk
E eller en Inkernetressource, som derefter Sbnes,

Abn: Yvihcaprill| W
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2. You may be asked to provide a user name and password. Write your username with
"Global\” in front of it.

Like this:
Username: GLOBAL\your-user-name
Password *kkkkkkkkkkkk

Now a window should open with a lot of printer icons. Find the printer you want to use and
double-click on it.

Wait while the drivers are installed on your computer.
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i Adresse | @ Viwihcapritl

Mavn -~
L WIHYY-34-TRC4080
Lo, WIHWY-250-01
S VIHWY-272-01
Lo WIHWY-470-01
Lo WIHYY-470-02
Lo WIHYY-470-03
Lo WIHWY-BY GYY-01
S VIHYY-BYGYY-02
Lo WIHWY-DE-01
L YIHYY-DK-02
L WIHWY-GANGT-01
Lo WIHWY-HYWOS0-01
S VIHYY-HYYT 101
o WIHWY-HYWT 1-450C
Lo WIHWY-HYW 27 2-01
S WIHWY-HYW3SE-01
Lo WIHYY-HYY391-01
L MIHWY-HYYRP-01
Lo WIHWY-YEIL-01
o VIPRA-C3GANG-FARYE
v IPRA-CIGANG-TR4S 70
Lo WIPRA-C3GANG-TRFZ00
S VIPRA-C241-IR2020
S WIPRA-C344-PRI
If_"hPIanlagte opgaver

C._;;Printere og faxenheder

Metwaerksopgaver

e Dpret et netyserkssted
&2 Yis netyaerksforbindelser

=2 Installer et tradisst
netveerk derhjemme eller til
et mindre kontor

@ S@g i Sctive Directory

@. Wis ikoner For
UPAP-snheder pd
netvasrket

Andre placeringer

oy Global

ﬁ Hele nebvasrket

W Computer;
TESTCAPA-S510

D Dokurnenter

I’-q'd Frintere og Faxenheder

Detaljer

Kornrenkar et

YIHYY-G4-IRC4080

HP 5200

HF Sz00

hp 4250

Kyorcera fs-6950dn

HP Deskjet 1220c pd en Jetdirec. ..
HP 2300

HF Sz00

HF 4250

HP Calor Laser CM1312nfi - univ...
HFP Laser 5200

Kontar

HF Sz00

HP DesignJet 4500 (PLOTTER)

HP 5200

HF 4250

HF 4250

HP 4250

HF 4250

HF CP3525
YIPRA-C3GAMG-IR4570

Canon IRFz200
VIPRA-C241-IRZ020
YIPRA-C544-PRI

Brug Planlagte opgawver til ak FE ...
Viser installerede printere og Fax...

£

All of the printers are named after locatation + area, or location + department.

For example: VIPRA-C3GANG-IR7200

This name means "Viborg Prinsens alle” + C300 area + Printer model IR7200

(Viborg Prinsens alle = Campus/VIA)

In the image above, you can see that | have selected the printer called:

VIPRA-C3GANG-IR4570

When | double-click on this printer, the drivers will be installed and after about 1

minute, the printer will be ready for use.

Regards,

IT

Dept.

Mercantec.



